”Clinic Name here”
IMMUNIZATION ADMINISTRATION

POLICY AND PROCEDURE

Purpose

It is the purpose of this policy to promote best practice to “immunize at every opportunity” by establishing  guidelines, standing orders,  and procedures for staff who educate and  administer immunizations.

Policy

Clinic name  staff, who provide education and/or  administer vaccines, will assess the immunization status of every client at every visit. All clients inadequately vaccinated will be provided education on recommended vaccinations, receive Vaccine Information Sheets (VIS) on all recommended vaccinations and  offered the opportunity to receive vaccinations at the present clinic visit. All staff administering vaccines will be licensed by the Washington State Department of Health and will follow current CDC guidlelines for assessing vaccination eligibility for clients of all ages. Standing orders will be in place for all vaccines available  so that vaccination staff may vaccinate all eligible clients.
Procedure

VACCINE ADMINISTRATION

· Assessment:

· Evaluate client’s vaccination status, determine vaccination needs and assess for  contraindications for each recommended  vaccine.
· Follow ACIP recommendations CDC vaccine administration guidelines, and clinic name protocols for each  vaccine to be administered.

· Before administering vaccine, ask if client/parent has any questions or concerns. Make sure the client received and read the Vaccine Information Sheet (VIS) for each vaccination they will receive and has completed and signed the client screening signature sheet.

· The vaccine administration nurse will document the pre-vaccination assessment in the immunization template.
 Administration:

· Follow blood-borne pathogen precautions when administering any immunization.

· Follow the guidelines for vaccine administration in the 11th Edition of the Epidemiology and Prevention of Vaccine-Preventable Diseases, May 2009. 
· Bleeding disorders- Individuals with a bleeding disorder or who are receiving anticoagulation therapy may develop hematomas in intramuscular  injection sites. Prior to administration of the IM vaccines the client or family should be instructed about the risk of hematoma formation from the injection. Additionally, a physician familiar with the client’s bleeding disorder or therapy should be consulted regarding the safety of administration by this route. If the client periodically receives hemophilia replacement factor or other similar therapy, IM vaccine administration should ideally be scheduled shortly after replacement therapy. A 23- gauge or finer needle should be used and firm pressure applied to the site for at least two minutes. The site should not be rubbed or massaged.

 SYRINGE DISPOSAL

· Dispose of all syringes in approved needle disposal containers. Do not recap needles.

Seal and deliver full needle disposal containers to an authorized medical disposal site. 
 RECORD KEEPING FOR IMMUNIZATIONS

· Offer a copy of the Washington State Immunization Report from Child Profile and/or a Washington State Lifetime Immunization card.

· Record Yellow Fever vaccinations on the International Certificate of Vaccination or Prophylaxis card with the official site authorization stamp for client verification for travel.
· Record all vaccinations into Child Profile (adult and child records) and/or  the NextGen Immunization Module.
VACCINE INVENTORY

· Store vaccines according to the Washington State Department of Health  vaccine inventory, storage, handling and transport guidelines and the CDC vaccine storage guidelines.

Applicability
1. This policy applies to all individuals who administer vaccines through the clinic name.
2. This policy is effective Month and day, 2010 and subject to review no later than Month and day, 2011.
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